Online
Ordering

Guide



User-Friendly & Hassle-Free

Say goodbye to the frustrations of calling, texting, or emailing your orders.

With our new online ordering system, you can easily browse our full product selection, check prices, place and edit orders, and track email confirmations—
all from the comfort of your computer or mobile device.

It's the simplest and quickest way to do business with us.
Give it a try today!
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VALLEY VIEW
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S I I I I p I e O rd e rl n g Welcome back! Please login to your account.
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First, go to store.vvproduce.com

Username
To begin the online ordering process, select either
"LOG IN" or "NEW ACCOUNT". S

Remember me Forgot Password

If you are a current customer, enter your username 7 A
and password, then select "LOG IN". \ W
- = &

Login with One-Time Link

If you are a new customer and would like to apply for an account, choose "NEW ACCOUNT" and complete the
required business information. Once your account is approved, you can sign in and start placing orders.



Search For ltems

Discover exactly what you're looking for in our extensive catalog.

To start your search, click or hover over the search bar. You can
look for products using item name, brand, or SKU.

Search By Categories &
Subcategories

Select your desired category by clicking its name to view a list of
all its subcategories and search for specific items.

Subcategories

Within each product category, you can easily filter and find the
specific products you're seeking.
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Show items

Favorites

Tags
Spring 2018 wint

WINTER 2018 r'é

Categories

Search Categories

[
[[7 Beverages

" Dairy

% Fruits
Grocery

Es Meat

™1 Paper Goods

winter

All

1-12 of 12 Products

e

Juice Apple Cider, 1 Gallon

L DG022
oM 1 Gallon Last Ordered 1 month ago

Juice Cranberry Cocktail, Ocean Spray, 8 x 60 Oz, 8

KU JPO287
IO 8 Unit

Juice Lime, Fresh, Natalie's Orchid Island Juice Co, i

DG8734

IO 16 Unit

Juice Orange, 1 Gallon

SKU JP0O289_PC
DM T Unit

Juice Orange, 4 Gallon, 4 x 1 GAL

KU JP0O289
IO 4 Gallon



Search For ltems

Quick Search With Sort By Filter

Speedy and effortless product searching can be achieved by using
the "sort by’ filter.

Click the drop-down arrow to view options for relevance, A to Z,
favorites, or recent. Simply hover over and select your preferred
option for your search.

Build A Personalized Order Guide

Enhance your ordering experience with a personal touch by
favoriting your preferred products.

To start, search for the product you want to add to your menu, then
click on the star.

The star will change to blue, indicating that it has been added to
your list of favorite products on your product page.

e JP0287

I

) O $0.00

& "\;‘3 Alexia Test Live v LI 0 Orders

AtoZ — =

%) Relevance

He Ato Z

Favorites

.' i Recent 0

W Juice Apple Cider, 1 Gallon

<L) DG022
O 1 Gallon Last Ordered 1 month ago

Juice Cranberry Cocktail, Ocean Spray, 8 x 60 Oz, 8 Unit
W 8 Unit
&5 Juice Lime, Fresh, Natalie's Orchid Island Juice Co, 16 x 32 Oz, 16 Unit

DG8734
16 Unit



Find & Order Products Faster

For easier and faster product searching, click on "Favorites”.

This will display only your previously selected favorite products on Tags Al | # Juice Apple Cider, 1 Gallon
your product page. BEEED G S
g VTR SkU DG022
UOM 1 Gallon Last Ordered 1 month ago
Categories All
Search Categories ' - # Juice Orange, Fresh, Farmer's Natural, 1 Gallon

Create Tags (Menus)

To create a personalized list of products or menus, click the pen icon Tags
under “tOgS." Spring 2018 wint
WINTER 2018 s
A pop-up box will appear where you can name, rename, or delete a P— " Tags Settings
tdg. Search Categories Q Select a tag to rename or delete
.'j Beverages
Spring 20718 wint winter WINTER 2019
> Juice
> Soda
To add products to a tag, search for the item (s) you want to add, > Water
then click the tag icon to the right of the product and assign it to an ° bairy
existing tag. % ruits
e Grocery
2 Meat

Paper Goods



Find & Order Products Faster

Edit Tags D e

____—-—? WINTER 2018 /
To view all added tags or edit a tag, go to "Tags” on the menu bar,
and click on the desired tag name. Categories Al

Search Categories

SKU PRO416
L/ON 100 Unit Last Ordered 3 years ago

w Asparagus Large, lILB Case

All products assigned to the tag should be visible on the product  Boverages N
page. To edit a tag name, click the pen icon, select the tag to edit, A pary OORETITE i o A i i
make the changes, and click the check to save. B enie
J
;j Grocery W Avocado, Ripe, Mexico, 48 Count
T Meat
= SKU 1012
™7 Paper Goods UOM 48 Count Last Ordered 2 months age
- Prepared Foods
To delete a tag and its associated products, click the pen icon, 27 vegetabes % # Blueberries, 12x 6 0z, 12 Unit

select the tag name to delete, then click the trash icon.

Deletion or editing of a tag cannot be undone.

Tags Settings

Select a tag to rename or delete

wint winter WINTER 2019

Spring 2019




Find & Order Products Faster

Choose Your Screen View

There are two views available for products/menus: list and grid.
Choose your preferred view by hovering over and clicking on “list”
or "grid.

Last Ordered Widget

To see the last time you ordered a specific product, choose the
“list view" on your product page.

Each time you place an order for a product, the quantity will be
shown on a weekly calendar next to that item. The calendar will
keep track of your purchases based on the last order date.

This feature updates your ordering history over a one-year time
period.

io $0.00
@ @ Alexia Test Live v p 0 Ordet
1 1 : Sort by AtoZ A =
w * )
Avocado, Ripe, Mexico, 48 Count Blueberries, 12 x 6 Oz, 12 Unit Bok Choy Baby, 10LB Case
SKU1012 $¢U PRIBS4 51U 1015
IO 48 Count JOM 12 Unit OM10 LB
$0.91 / Count $43.70 $2.38 / Unit $28.50 $1.71/ 18 $17.10

W Juice Apple Cider, 1 Gallon

SKU DG0D22

UOM 1 Gallon Last Ordered 1 month ago
= W Juice Orange, Fresh, Farmer's Natural, 1 Gallon

sk BE273

Lo 1 Gallon Last Ordered 1 month ago




Product Page & Orders

Product Page p—p—

“U PRO4IG 44100 Unit

< Apples Fuji, 100 Count Case ~

To access more information about a product, click on its name.

100 Count Case

1)
N 'I
This will provide you with details such as the product cut-off time, ul Vol Wiew ioclice
yrcer In $0.46 [ Unit

related products, and price trend tracking. g, AR $45.60 0

Related Products

Apples Macintosh, 80 Count Apples Macintosh, 120 Count Case Apples Macintosh, 100 Count Case Apples Macintosh, 80 Count Case

VCllleY View Produce subtotal (1 terns $45.60

quce An Order Delivery $0.00
o Total (Estimated) $45.60
5 Apples Fuji, 100 Count Case . n'ta
* $0.46 | Unit $45.6.0

This will show the products you have placed in your cart, where you i i $45.60 o
can delete items, adjust their quantity, set a delivery date, or add =

special notes. : —
'o;fzaiznn. ' /0 5}00 AM 2:58 PM

To add products to your cart, click on the shopping cart icon.

Submit




1- 2 of 2 Orders 1 1 1
@Pﬁacsd

Product Page & Orders

View Past Orders . " I o

ieliver Fri24, cation  Alexia Test Live

[lec atexia velici [ $178.50 W;%! Reorddl  Detas

MM[DD]YYYY 75| Feb 2023 ,
To see your past orders, click on the order icon in the menu. —_— v - ool
You can then sort your orders by placement, delivery, time frame, o) (o) VV100001W - Valley View - -
or status. omes s w— RE -
Delivered od Thu 16, Thu 16, Feb 2023 o

Feb 2023

Canceled

To view the details of an order, click on the "Details” icon.

Received

Involced

A BRI R )

-
| CANCELED )

#VVI00003WB

Order Details

Cancel, Reorder, Print, Email & Chat e
p  ApplesFull. 80 Count ?gffm SEEEY e 02/23/2023 03:35 AM
To cancel, reorder, print, email, or chat about an order, click on Q ~ scuoos ovsoceunt  $48.00 ! $48.00 N B §
the corresponding icon oz,’ﬁuzozs 05:00 AM 04:00 PM
_— Apples Golden Delicious, 80 - 88 Count ?Sr:f
V (KU PRONB_B4Unit UM 84 Unit $64.00 2 $]28‘00
A.Itlnda velici ;ml.lay View Produce

62 South 2nd Streat. R4-60 4Rth Streat.



Payment Options & Account Settings

Add a New Payment

To add payments to your account or view recent
credit card transactions, click on the payment
icon.

Click on “Payment Methods"” to add or edit your
credit card information.

Manage Your Account

Click on the “account” icon to access your
business information, locations, or team members.

=)
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Payments

$275.54

Jan 3, 2019

VV - Open Catalog

Locations

ADMIN

Alexia Velici

AT

Alexia Test Live

1 Users assigned

(m) m-m 62 South 2nd Street New

York Brooklyn 1248
alexiatestlive@muailinator...
62 South 2nd Street New

York Brooklyn 11249

Company
My Locations |

My Team

$0.00

DM922295WE

@

Add New Location

Payment Methods

§$275.54

@ Add New Location



Company Profile & User Information

Company Details

View & Edit Company
Information ® . -

To edit your business information, click on the

“Company” icon from the menu. -
Shipping Address Billing Address

. . . —_— &  (m)m-mn Alexia velic Alexia velic
To change your business, shipping, or billing I o o
H . i M = ) =l enostive i nOt. Brooklyn NY 11249 Brooklyn NY 11249
Informqtlon, CIICk on the edlt Icon, moke edlts, Gnd alexiatestliivegsmallinator.com alexiatestiive@mailinator.com
Sove. fm) m-mm {m) m-mm

[E company
© My Locations

& MyTeam

Locations @ Add New Location

Locations

View, Edit, or Add New Location o e
S AT

To view or edit your company locations, click on -— @
the "My Locations" icon. reberinn

% (m)m-m 62 SoUth Znd Streot Now AGU W EoGItoH
To add multiple business locations to your — © alexiatestive@mailinator. L
account, click on "Add New Location” and fill in = York Brooiiyn 11248
the required information.

7 company

©1 My Locations I

& My Team



Company Profile & User Information

Accessing Multiple
Locations

To view the product list for a specific location, click
on the drop-down arrow near your company name
and select the desired location.

This will display the location’s ordering guide.

Manage User Permissions

To manage users and their permissions on your
company account, click on the "My Team" icon.

From there, you can add, delete, or edit users.

ADMIN

Alexia Velici

& (m)m=1m

[ alexiatestive@mailinator...

\ a—

@ My Locations

5 s |

My Team

BT Alexia Velici

| alexiatestlive@mailinator.com

(mm-1m

) Alexia Test Live - 62 South 2nd Strees, Brookiyn, , @249

@ Alexia Test Live

Search sites

Alexia Test Live

+ Add New Location

@0 $0.00
D Orders
Add New Location




Company Profile & User Information

Add A User

Here you can add a new user or edit an existing user by
clicking on the relevant option.

When adding a new user, make sure to assign a role, provide
detailed information, and then click the "Add" button.

This user will then appear under "My Team".

Disable Or Adjust User
Permissions

To disable a user, click on the "On Button” and it will turn off.

To edit user information, click on "Edit" and make the
necessary adjustments.

To assign permissions and email notifications to a user, click
on "Settings” near the user's name.

My Team

Add New User

First Name *
Celi Phone *

Confirm Password *

BT Alexia Velici

alexiatestlive@mailinator.com

@ Mlaxia Test Live - 62 South 2nd Street, Brookiyn, , 11249




Company Profile & User Information

Change Password

To change your password, log into your account using your
current credentials.

ADMIN
&k
Alexia Velici
Then, click on the "Account” icon on the menu bar. Below your aloxig Tectve
initials, click on “"Change Your Password".

H

& (m)m-mm

[~ alexiatestlive@mailinator...

A box will open to the right where you can make the changes.

Change Password

Locations

AT

Alexia Test Live

1 Users assigned

Shipping 62 south Znd street New
idress York Brookdyn 11249

Bllling 62 South Znd Street New
res: York Brookiyn 11249

Passwords must be at least B characters im length and contain uppercase

characters (A-Z), lowercase characters [a-z), digits (0-3), and special characters

(l@#S%L).

Current Password ®

MNew Password ®

Confirm Password *



